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Application Form 
1) Personal details

	Position applied for: 

	Title (Mr/Mrs/Miss/Ms/Dr) : 

	Surname: 

	Forenames: 

	Other names (eg maiden name) that you may have been known by: 

	Address for correspondence

	

	

	

	

	Postcode: 

	Telephone no (home):                                 Telephone no (work): 

                                                                                                          Ext:

Mobile:                                                       Email: 

	Availability

	Notice period/Earliest date you are able to start work
	Under what basis are you free to legally remain and take up employment in the UK? (eg UK/EEA passport holder / visa allowing employment, please state type of visa and any expiry date)

	
	


2) Employment details

	Present or most recent employment

Please give reasons for gaps in employment (continue on a separate sheet if necessary)

	Dates
	Employer’s name and address and type of business
	Position held and brief description of duties
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	Current salary: 
	Notice required

	
	

	Previous posts

(Please list in order starting with most recent, giving reasons for any gaps in employment.)

	Dates
	Employer’s name and address and type of business
	Position held and brief description of duties
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	Dates
	Employer’s name and address and type of business
	Position held and brief description of duties
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	Dates
	Employer’s name and address and type of business
	Position held and brief description of duties
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	Please continue on a separate sheet if necessary


3) Educational details

	Education and professional qualifications

(In chronological order)

	Dates
	School, further and higher education.

Institutions attended/courses followed
	Qualifications obtained, membership of professional institutions etc.

	From
	To
	
	

	
	
	
	

	Dates
	School, further and higher education. 

Institutions attended/courses followed
	Qualifications obtained, membership of professional institutions etc.

	From
	To
	
	

	
	
	
	

	Dates
	School, further and higher education. 

Institutions attended/courses followed
	Qualifications obtained, membership of professional institutions etc.

	From
	To
	
	

	
	
	
	

	Please continue on a separate sheet if necessary


	


4) Personal statement

	Statement in support of your application

	Please indicate clearly how your skills and experience meet the requirements of the post as set out in the personal specification form so that we can appropriately consider your experience in relation to the job requirements when shortlisting.
 


5) References
	Referees

	References will only be taken up if offer of employment is made.

Please give details of at least two referees, not related to you, who can be approached.  One of the referees should be your present or most recent employer, and both should be work or study related.  If you have not been employed please provide details of personal referees.


	Present or most recent employer
	Second reference

	Name: 

Relationship to you: 

Position:  
	Name: 

Relationship to you: 

Position: 

	Address: 


	Address: 



	Email: 
	Email: 

	Tel no:  


	 Tel no: 


6) Declaration

	Declaration

	I declare that all the information I have given on this application form is true to the best of my knowledge and belief.

I understand that my application may be rejected and/or that I may be dismissed if I have given false information. 

Data Protection Act 1998

We take our obligations under the Data Protection Act seriously.  Any data about you will be held in secure conditions, with access restricted to those who need it in connection with dealing with your application and selection.  Data will be used for the purposes of monitoring the effectiveness of this recruitment scheme, and held on the computer. 

I give permission for all the information on the form, including that which is considered sensitive under the Data Protection Act 1998, to be used solely for the purpose of monitoring the recruitment process.

Signature: 


Name 

Date: 
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